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SINGLE RESOLUTION BOARD 

 

INTER-AGENCY VACANCY NOTICE 

BUILDING MANAGER  

 

(SRB/INTER-TA/AD/2018/001) 

 

Type of contract Temporary agent 

Type of post Administrator 

Grade  AD6 

Area  Single Resolution Fund Directorate; Corporate 
Services and ICT Unit 

Place of employment Brussels, Belgium 

Deadline for applications 25/05/2018 

 
 

The SRB  

The Single Resolution Board (SRB) is the central resolution authority within the Banking 

Union (BU). Together with the National Resolution Authorities (NRAs) of participating 

Member States (MS), it forms the Single Resolution Mechanism (SRM). The SRB works 
closely with the NRAs, the European Commission (EC), the European Central Bank (ECB), 

the European Banking Authority (EBA) and National Competent Authorities (NCAs). It 
contributes to safeguarding financial stability. 

Its mission is to ensure an orderly resolution of failing banks with minimum impact on 

the real economy and on public finances of the participating Member States and 
beyond.  Therefore, the SRB is granted with specific tasks and responsibilities to prepare 

for, and carry out, the resolution of banks that are failing or likely to fail. 

The SRB is also responsible for managing the Single Resolution Fund, as established by 
the SRM Regulation, to ensure that medium-term funding support is available while a 

bank is being restructured and/or resolved. 

 The SRB is a self-financed agency of the European Union.  

The job 

The SRB is organising a call for expressions of interest with a view to establishing a 
reserve list of Temporary Agents for the position of Building Manager. 

 

 

Ref. Ares(2018)2416773 - 07/05/2018



2 

 

1. Profile  

The Building Manager will be the person responsible for running the premises. He/she will 
report to the Head of Corporate Services and ICT and will coordinate the activities of a 

small team, responsible for facility management, physical security, property control and 
inventory, external sourcing and compliance and policy development (targeted at 

facilities). 

1.1 Tasks 

In particular, the jobholder will be asked to perform the following tasks: 

Facility management: 

 Coordinating all activities required to provide the SRB with high quality premises 

(work, maintenance, operations, reception, cleaning, security, catering, health 

and safety, business continuity); 

 Coordinating  all necessary activities to provide the SRB with high-quality logistics 

(office allocation, organisation of events, mail, printing services, office supplies); 

 Coordinating the overall planning, implementation, supervision and monitoring of 

all building-related projects; 

 Enforcing the appropriate maintenance of the SRB premises and related systems 

and equipment; 

 Liaising with the building owners, architects, consulting engineers and 

contractors; 

 Liaising with local and national authorities, and our business partners in the 

European Commission for operational matters; 

 Facilitating logistical support to the organisation when it enters crisis mode 

(especially outside of normal working hours). 

Security: 

 Preparing, implementing and managing physical security procedures; 

 Liaising with internal and external stakeholders dealing with (information) 

security; 

 Organising security awareness programs; 

 Developing and managing emergency evacuation procedures; 

Property control and inventory 

 Establishing and maintaining the organisation’s asset verification programme; 

 Translating SRB policies, the SRB financial regulations and findings of continuous 

risk management processes into and adequate asset tracking scheme; 

 Managing the assets inventory and preparing reports as required, ensuring that 

content remains complete and accurate; 

 Organising and conducting physical inspections; 

External sourcing 
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 Tendering for, managing and ensuring proper implementation of all relevant 

contracts (rental agreement, contracts, for security, cleaning, maintenance, etc); 

 Overseeing the performance of a number of external service providers. 

Compliance and Policy development 

 Managing relevant budgets and complying with financial procedures and reporting 

requirements, ensuring strict compliance with all procurement and financial 

regulations; 

 Developing and regularly updating a strategic vision on the SRB’s facilities, 

including a quality management plan containing service level agreements, work 

descriptions and key performance indicators; 

 Developing a framework for the development and implementation of all policies 

related to facilities, including (physical) security, business continuity, business 

recovery, parking, catering, health & safety, access and authorisations; 

 Preparing input to the annual work programme, including budgeting and ensuring 

timely and efficient implementation of activities. 

General  

 Actively supporting the Head of Unit to ensure business continuity within the Unit; 

 Carry out any other tasks requested by the line management in the interest of the 

service.  

Qualifications and Other requirements  

2. Eligibility criteria 

Candidates will be considered eligible for selection based on the following formal criteria 
to be fulfilled by the deadline of applications (including those referred to in Article 12(2) 

of the CEOS): 

a. Be a temporary staff 2(f) who, on the closing date for applications, is employed 

within their Agency in a grade corresponding to the published grade. 

b. Temporary staff 2(f) referred to in paragraph a, should have: 

 

         - at least two years’ service within their Agency before moving; 

         - successfully completed the probationary period provided in Article 14 of                     

           CEOS, in the relevant function group. 

3. Specific criteria 

a. Candidates should have at least 3 years of professional experience relevant to the 

tasks; 

b. Candidates should have a thorough knowledge of English and a satisfactory 

knowledge of another official EU language to the extent necessary for the 

performance of the tasks; 

c. Experience in coordinating small teams (please indicate in the CV the size and 

type of teams coordinated); 
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d. Experience and knowledge in the fields of security and health & safety; 

e. Experience and knowledge in the field of facilities management; 

f. Knowledge of EU public procurement rules, contract management, financial and 

budget procedures; 

g. Excellent command of French and/or Dutch, to be able to negotiate with local 

service providers. 

 

The selection process 

4. How to apply 

The applications (CV in the Europass format only1 and a motivation letter) should be 

submitted only by email to: SRB-RECRUITMENT@srb.europa.eu. Candidates must send a 

completed application, quoting the reference of the call for applications. 

Candidates will receive an acknowledgment of receipt of their application. 

Candidates will not be considered if they: 

 Do not complete the registration by the deadline; 

 Do not meet all eligibility criteria. 

Deadline for applications: 25/05/2018 at midday (12:00 Brussels time). 

If the candidate requires more information, he/she will have to send an e-mail to SRB-

RECRUITMENT@srb.europa.eu.  

5. Steps of the selection procedure 

5.1 Admission to the selection procedure 

After the deadline for registration, the Selection Panel will verify the submitted 
applications against the eligibility criteria described in Section 2 “Eligibility criteria”. 

Applications satisfying these conditions will then be assessed against the “Specific 
criteria” under Section 3. 

5.3 Invitation to assessment phase 

Following the evaluation of the applications, the most suitable candidates for the post will 

be invited to an assessment (interview and written test), which will be held in Brussels.  

Details of the time, date and address of the assessment will be communicated to 

candidates in due time. 

The assessment will be conducted in English. 

                                                 

1 http://europass.cedefop.europa.eu/documents/curriculum-vitae  

mailto:SRB-RECRUITMENT@srb.europa.eu
mailto:SRB-RECRUITMENT@srb.europa.eu
mailto:SRB-RECRUITMENT@srb.europa.eu
http://europass.cedefop.europa.eu/documents/curriculum-vitae
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Other important information 

6. General information 

6.1 Selection Panel 

A Selection Panel will be appointed for this selection procedure and will be composed of 
three members: Chairperson, Expert member and HR representative. 

The names of the Selection Panel members will be communicated to the shortlisted 

candidates in the invitation letter to their assessment. 

Under no circumstances should the candidates approach the Selection Panel, either 

directly or indirectly, concerning the selection procedure. 

6.2 Recruitment Conditions 

SRB shall conclude an employment contract ensuring continuation of the person’s 
employment and career as temporary agent 2(f). 

The contract signed with SRB shall be concluded without interruption of the contract 

finalised with the agency of origin (‘the preceding contract’) and shall fulfil the following 
requirements, in particular: 

a) the same grade and seniority in the grade as the preceding contract; 

b) the same step and the same seniority in the step as the preceding contract. 

The end date of the contract to be signed with SRB and that of the preceding contract 
shall be the same. If the contract with the agency of origin was of an indefinite period, 
the member of the temporary staff 2(f) shall also be engaged by SRB for an indefinite 

period. 

In case the preceding contract ends on the day of the mobility, the duration of the 
contract concluded in accordance with paragraph 1 shall be the same as a contract 

renewal that the SRB would do for one of its temporary agents 2(f). 

6.3 Appeal procedure 

Pursuant to Article 90(2) of the Staff Regulations of Officials of the European Union, any 
candidate may submit to the SRB a complaint against an act adversely affecting him/her. 

Any such complaint should be made to: 

SRB Single Resolution Board 
For the attention of the Chair of the SRB 

Selection procedure: Ref. SRB/INTER-TA/AD/2018/001 
Treurenberg 22 

B-1049 Brussels 

BELGIUM 

The complaint must be lodged within 3 months from the date on which the candidate is 

notified of the act adversely affecting him/her. 

 


	If the candidate requires more information, he/she will have to send an e-mail to SRB-RECRUITMENT@srb.europa.eu.

